AA Information Leaflet: Example 2
Background
These excerpts from a seven-page document (a front page with the school logo and title, and six pages of text) provide a full explanation of the assessment arrangement (AA) process in this school. The subheadings in the whole document are: 
1. What is an assessment arrangement?
2. Who is entitled to an AA? 
3. How does the school put AA in place for the SQA Exams? (This lists the roles and responsibilities of different staff members)
4. When does school do this work?
5. What are the rules that the SQA has about assessment arrangements?
6. Other possible adaptations
Good practice
This leaflet provides clearly explained, detailed information for the parent/carer and gives examples to illustrate some of the points the school is making.
They have used a mixture of SQA phrases and their own wording. 
It the footer, it includes a named person and a date and version number, so everyone reading it will know that it is the current version and who to contact if they have any queries.
How could you personalise this for your centre?
What other sections/information/examples might you include?
Please note: the use of this resource is not a mandatory SQA requirement. It is provided here for your information only, as an example of the way one centre implements their AA policy or procedures. If you would like to use this resource, please feel free to adapt it in any way that suits your centre
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5. What are the rules that the SQA has
about Additional Assessment
Arrangements?

5.1. Assessment arrangements must not
compromise the integrity of the
qualification. This means that it is not
meant to make the exam easier — the
candidate must be sitting the exam at
the correct level for them

5.2 Assessment arrangements are designed
to show the candidate’s attainment in the
subject not their lack of it e. if the
candidate has not done the work, an
assessment arrangement will not fix that

5.3 Assessment Arrangements must be
based on a current level of need i e
evidence must be gathered for each
candidate in each subject every year for
whatever level of qualification the
candidate is sitting

5.4 AAA must be tailored to an individual
candidate’s need

5.5.The AAA must reflect the candidate’s
normal way of leaming and producing
work. The candidate should be
experienced in using this method.
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1. What is an Additional Assessment

Arrangement?
An Additional Assessment Arrangement (AAA)
is an adaptation to the exam process that
enables a candidate (a young person sitting the.
‘exam) with an Additional Support Need (ASN) to
fully show their knowledge in the exam

Example

« acandidate who has been identified with
dyslexia (this is the ASN) may be entitied
to have someone read the exam to them
(this s the AAA)

2. Who is entitled to an AAA?

A candidate with an ASN can be put forward for
an AAA. Teachers submit evidence o Support
for Learning] staff showing how the candidate
normally leams and produces work in their
classes.

Example 1

« the teacher knows that a candidate with
dyslexia always needs extra time to
finish written work or assessments in
history; the teacher should ask for extra
time for that candidate so that they can
demonstrate their knowledge to the full
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