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Programme for the validation of XXX in XXXX to be held on day, month, year, at venue name and address.  

	0900
	Arrival at centre/venue

	
	(tea/coffee and registration)

	
	

	0915
	Welcome and introductions

	
	Introductions and overview of purpose and format of meeting

	
	

	0930
	Private meeting of validation panel

	
	(To draw up a programme for the day, to identify issues to be raised with the Qualification Design Team representatives and to allocate roles to the panel members)

	
	

	1030
	Coffee

	
	

	1045
	Meeting with Qualification Design Team Representatives

	
	(To discuss the Group Award specifications in relation to the validation criteria)

	
	

	1230
	Lunch

	
	

	1330
	Second private meeting of validation panel

	
	(To reach a decision, make any appropriate recommendations and set any necessary conditions)

	
	

	1430
	Coffee 

	
	

	1445
	Meeting with Qualification Design Team Representatives

	
	(To inform Qualification Design Team of the validation panel’s decision)

	
	

	1500
	Depart


